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Overview

This document provides information about how to use the user interfaces of Fixed Assets Write-Off
Approval Process. Approvers, Requestors and Process Operators are the target users of the user
interfaces explained in this document.

The Fixed Asset Write-Off Approval content package for SAP S/4HANA automates the approval
process required when fixed assets are written off in an organization. An asset write off can happen
due to various reasons like scrapping, intercompany transactions, retirement etc. In SAP, each of
the asset write off scenario is posted against its specific type. The workflow bridges the gap
between standard SAP S/4HANA process of asset write off with approval from the relevant cost
center owner. In this workflow, a requestor can raise an asset write off choosing the relevant assets
and trigger a workflow for approval. After appropriate user action, the posting is done on SAP
S/4HANA

Salient features of this content package are:

e Plugand Play with SAP S/4HANA without any additional development.

e Process steps delivered to approve a write off on organization assets

e Automatic email notification to parties involved.

e Business Rules provides flexibility in determining approver determination strategy and
approvers

e New variant of the process can be created using the pre-delivered process steps in a no-
code / low-code approach

e QOut-of-the-box visibility into key process performance indicators



Pre-requisites

1. Assets must be created in SAP S/4HANA
2. SAP Integration Suite to interface between S/4HANA and BTP WorkflowMy Inbox Task



Fixed Assets Write Off Approval Flow

The Fixed Asset Write off Approval package enables the Cost Center Owner to view the approval
tasks in My Inbox for asset write off scenario is used. The participants in the workflow can take the
action based on the assets for write off

"My Inbox™ application enables line of business users to claim and complete their task. Please go
through SAP My Inbox documentation for more details.

The workflow process is triggered once the user adds a list of assets for write off in a custom Fiori
application and submits the request.

Requestor
The requestor persona uses a custom Fiori app to add assets for write off and trigger the workflow.
The screen consists of the following sections:

1. Header Details

2. Asset Details

Header Details

Shows the details company code and asset write off information.

Company Code:* | 4001

Cost Center:* | 40011000

Document Date:* | Sep 20, 2021
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Asset Value Date:* | Sep 20, 2021

Posting Date:* | Sep 20, 2021

Fig 1 — Header Details


https://help.sap.com/viewer/e157c391253b4ecd93647bf232d18a83/Cloud/en-US/84852a371a144aa1a6b03e1e8c60e425.html

Asset Details

Shows asset details of the assets proposed for write off

Select Asset Request Type: * Asset Scrap ~

Header Details Asset Details

Search... Q +
- Cumulative  Ace
Asset Number* Subnumber* Wiz Cheeig Description  CaPitalization D Acquistion  Depreciation ot B%%  cirency  Remove
Type Posted Dat Area Value
Value Value
7 Test Asset for
100000000073 [ o000 (% 200 [ 10000 Impairment  2021-08-01 (9 | 1000000 958333 56333 usD ®
adjustment 2
Test for
100000000078 [T 0000 [ 200 [ 20000 Unplanned 2021-08-01 (9 | 2000000 -1000.00 4000.00  USD ®
depreciation2
7 | Test for
100000000074  [2 oooe 2 200 i 19500 Unplanned  2021-08-01 [ | 1950000 -81250 1868750 UsD ®
depreciationz

Fig 2 — Asset Details

Once the user enters the values and clicks Submit, the workflow is triggered, and the
acknowledgement is shown to the user as indicated in fig 3

@ Success

Fixed Asset WorkFlow has been Triggered Successfully!

Fig 3 — Workflow Triggered acknowledgement

Cost Center Owner approval action

The Cost center owner can make one of the following decisions:

1. ltemlevel approve/reject - Click the tick icon (fig 4) to approve or click the Cross icon (fig )
toreject an asset at item level



Fixed Asset Write Off Approval

Approval for Assets with Cost Center 40011000 and Company Code 4001 in your role as Cost

Center Owner

Request Details Asset Details History Details

Asset ltems Approval (3)

! Asset Number/Sub Transaction
Number Type

100000000079-0000
Approve

[<]

200

Accum. Dep. Value:
9583.33 USD

Net Book Value:
583.33 USD

Description

Test Asset for
Impairment
adjustment 2

_b]_

Comments

Search. (o} | E

PRI Cum.
Capitalization Dep. Amount A .
Acquis. Reason Action
Date Area Posted /0
10000  10000.00
2021-08-01 usD usD

100000000078-0000
v 200
Approve

Test for
Unplanned
depreciation2

20000 20000.00
usb uso

{Submit‘\ Rework | ShowLog Claim [

2021-08-01

Fig 4 — Tick mark to approve at item level

Fixed Asset Write Off Approval

Approval for Assets with Cost Center 40011000 and Company Code 4001 in your role as Cost

Center Owner

Request Details Asset Details History Details

Asset ltems Approval (3)

! Asset Number/Sub Transaction
Number Type

100000000079-0000
Approve

[<]

200

Accum. Dep. Value:
9583.33 USD

Net Book Value:
583.33 USD

Description

Test Asset for
Impairment
adjustment 2

_b]_

Comments

Search. (o} | j

PRI Cum.
Capitalization Dep. Amount A .
Acquis. Reason Action
Date Area Posted /0
SimE 10000  10000.00

usp usp

100000000078-0000
Approve

Test for
Unplanned
depreciation2

20000 20000.00
uso usp

{Submit‘\ Rework | ShowLog Claim [

2021-08-01

Figb — Cross mark to reject at item level

2. Submit - Click Submit (Fig 6) to update approved assets to SAP S/4 HANA



Fixed Asset Write Off Approval

Approval for Assets with Cost Center 40011000 and Company Code 4001 in your role as Cost

Center Owner
—v

Request Details Asset Details History Details Comments

Asset Items Approval (3) Search a | M
PRI Cum.
Asset Number/Sub  Transaction - Capitalization Dep. Amount ] :
v e Type Description e e \A,_cquls. Reason Action
alue
Test Asset for
100000000079-0000 . 10000 10000.00
v -08-
¥ approve 200 Impairment 2021-08-01 veo uep v
adjustment 2
Accum. Dep. Value:
9583.33 USD
Net Book Value:
583.33 USD
Test for
100000000078-0000 20000  20000.00
Apmrove 200 Unplanned 2021-08-01 S, v B2

depreciation2

Rework | Showlog Claim [
Fig 6 — Submit button

3. Rework - Click Rework (Fig 7) to send the request back to the requestor for changes at item

level

Fixed Asset Write Off Approval

Approval for Assets with Cost Center 40011000 and Company Code 4001 in your role as Cost

Center Owner
——

Request Details Asset Details History Details Comments

Asset Items Approval (3)

Search.

=l v E3

PR Cum.
Asset Number/Sub  Transaction - Capitalization Dep. Amount ' :
[v] e Type Description et e chu\s‘ Reason Action
‘alue
Test Asset for
100000000079-0000 . 10000 10000.00
v -08-
Y| poprove 200 mpaiment  2021-08-01 Vb uep v
adjustment 2
Accum. Dep. Value:
9583.33 USD
Net Book Value:
583.33 USD
Test for
100000000078-0000 20000 20000.00
Aoprove 200 Unplanned 2021-08-01 ven uen v B3
depreciation2

[ submit M showlog Claim [2

Fig 7 — Rework button

Rework action

At the Requestors Mylnbox, the requestor can perform the changes on the assets which are

rejected by the Cost Center Owner



Modify Fixed Assets Details

Modify Assets with Cost Center 40011000 and Company Code 4001 in role Cost Center Owner
based on Approver Comments

_M_

Request Details Asset Details History Details Comments
Asset Number/Sub Transaction Capitalization Dep. Amount Cum_.
2 Description N Acquis. Reason Remove
Number Type Date Area  Posted
Value
Test for 50000.00 Rework
100000000082-0000 640 [P Unplanned 2021-04-01 45000 - . on ®
depreciationl Amount

Accum. Dep. Value:
-3750.00 USD

Net Book Value:
46250.00 USD

History Details

Retry | | Terminate | ShowLog Claim [

Fig 8 = Rework
The persona can make one of the following decisions:

1. Retry - Click the Retry button (fig 9) to submit the task back to the cost center owner for
approval, after making the relevant changes. In the retry screen, the fields “Transaction
Type" and “Amount Posted"” are enabled for editing. Once retry is option is used, a new
workflow is triggered with updated. Previously approved line items will not be visible to the
approver. On the approver submit action, all the approved items will be posted back to SAP
S/4HANA

Madify Fixed Assets Details

Modify Assets with Cost Center 40011000 and Company Code 4001 in role Cost Center Owner
based on Approver Comments

o
Request Details Asset Details History Details Comments
Asset Number/Sub Transaction Capitalization Dep] Amount e
v Description Acquis. Reason Remove
Number Type Date Aredl  Posted =
alue
Test for 50000.00 Rework
100000000082-0000 640 P |} unplanned 2021-04-01 45000 = on ®
depreciationl Amount

Accum. Dep. Value
-3750.00 USD

Net Book Value:
46250.00 USD

History Details

Re|ry| TermmateJ Show Log  Claim [

Fig 9 — Retry button
2. Terminate - Click the Terminate button (fig 10) to terminate the workflow



Modify Fixed Assets Details

Modify Assets with Cost Center 40011000 and Company Code 4001 in role Cost Center Owner
b basedon Approver Comments

_E]_

Request Details Asset Details History Details Comments

3 R Cum.
— Asset Number/Sub Transaction feg Capitalization Dep. Amount A
v Number Type Description Date Area  Posted C:E::s. Reason Remove
Test for 50000.00 Rework
100000000082-0000 640 [P Unplanned 2021-04-01 45000 - on ®
depreciationl Amount

Accum. Dep. Value:
-3750.00 USD

Net Book Value:
46250.00 USD

History Details

—
Fig 10 — Terminate button
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Process Visibility Workspace

Process Visibility capability in SAP Build Process Automation or SAP Workflow Management
enables Process Owners and Process Operators to gain real time visibility on processes and key
process performance indicators. It also enables customers gain out of the box process visibility
into their deployed processes. Please refer help documentation for more details.

The "Fixed Asset Write off Approval” package provide out of the box visibility to process
performance indicators for all the deployed process variants in SAP Build Process Automation or
SAP Workflow Management. A process owner or line of business expert will be able to enhance the
visibility scenario.

Access Process Workspace with SAP Build Process Automation

1. The administrator would have added a tile in the central Fiori Launchpad that corresponds
to the scenario “Fixed Assets Write off Approval”. For more information on how to add
scenario-specific tiles, refer to the help documentation.

2. Click the scenario-specific tile in the Fiori Launchpad.

3. User will see the below detailed process visibility dashboard.

Access Process Workspace with SAP Workflow Management

1. Goto Process Flexibility Cockpit.

2. Select Fixed Asset Write off Approval tile

3. Click Live Process Insights Fixed Assets Write off Approval
4

. User will see the below detailed process visibility screen.

< SAP Fixed Assets Write-off Approval v

Standard
Not Filtered
{v}
Fixed Assets Write Off : In Completed Fixed Asset Cycle Time Step Cycle Time
Progress Write Off by Variant by Step
by Staus by Status 0 16 O 28
| Days | Days
Critical Completed without violations
0 —_—— 106
_ 004 g4g
At Risk | 0.24
0 Asset Count ‘ Step VCosl C':enlu Owner Approval
Step Cycle Time: 0.08
by Cost Center |
On Track [ 0;\'
_
w  256.00
103 0.47
Fixed Asset Write Off : In W FAWriteOft_2 Step Approval W Finance Team Approvat
Progress

00 W FA_tsTER B PostwriteOttAssets
by Step

W Fa25TER B Cost Center Owner Approvat
17A “77 00 W Asset Team Approval

Fig 11 — Dashboard of Fixed Asset Write off Approval process visibility
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https://help.sap.com/viewer/product/VISIBILITY_SERVICE/Cloud/en-US
https://help.sap.com/docs/PROCESS_AUTOMATION/a331c4ef0a9d48a89c779fd449c022e7/6191734b952a4bd2b7115db02a5782f3.html

< SAP Fixed Assets Write-off Approval v

Standard

Not Filtered

Cost Center Owner Approval
——— 27

Finance Team Approval
- 4

Asset Team Approval

— 7
PostWriteOffAssets
ls=———1 15

178,00

Total Net Book Value

by Cost Center

10.38 «

W 20001000 [l No value
W 0011000

3.5

W 40001000 [ No value

W 40011000

Asset Requests

280

& & & &
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Fig 12 — Dashboard of Fixed Asset Write off Approval process visibility



